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Transfer of Title (TOT) Process Checklist 
 

Obtain current On-site Wastewater Treatment System (OWTS) permit. 

Check current approved use – Permit vs County Assessor records vs actual  

dwelling. 
 

 Age of OWTS – possible exemption. 

 Have system inspected by an Inspector certified through the National 

Association of Wastewater Technicians (NAWT). 

 Complete TOT application prior to closing (at least 2 weeks prior). 
 

Attach inspection report, pumping receipt and current OWTS permit. 
Make payment of $115 to Archuleta County Water Quality Department. 

 If Archuleta County Water Quality Department (ACWQ) finds that a 

Conditional TOT is needed, have Inspector and/or Buyers complete the 

appropriate Notarized agreement, depending on the Conditions. 

 Issue TOT or Conditional TOT within five business days. 
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